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Who’s Behind this AI workshop?

Mgr. Ing. Leila Inštitorisová

International Relations Officer, Faculty of Arts, Masaryk University

Focus Areas

Incoming mobility → students & 
academics

Support services for students

Active in East Asia Outreach & 
intercultural communication

Key Activities

Co-organizer of orientation weeks

Creator of student guides

Newsletter creator

Promotional materials creator

Fun Fact: Passionate about making internationalization more human – with smart tools!
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What You’ll Learn Today

• Discover how AI can support international offices in daily tasks

• Explore practical tools for communication, content 

creation, and student support

• Try out AI tools through interactive mini-tasks

• Leave with inspiration for smarter internationalization
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Why AI? Common Challenges in International Offices

Overloaded communication channels – repetitive questions, emails

Manual content creation – newsletters, guides, promotional texts

Language barriers – complex messages for international students

Limited time for personalization – hard to tailor info to diverse audiences

Need for innovation – keeping up with digital trends in internationalization
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Smart AI Tools for International Offices

Copilot / ChatGPT / Gemini / Copy.ai – writing slogans, emails, and 

promotional texts

DeepL Write / Grammarly – simplifying and translating content

Canva / Notion AI – creating visual manuals and guides

Copilot 
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Practical Block A

Promotional Texts & Slogans
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Practical Block A: Promotional Texts & Slogans

Tools: Copilot, ChatGPT, Gemini, Copy.ai, etc.

What You’ll Learn:

How to generate catchy slogans for promotional materials

How to adjust tone and style using AI

Live Demo:

Task: Create a slogan for a promotional material that is a bookmark.

Results: "Mark the Moment. Make it Matter."

"Every Page is a New Possibility."

"Hold Your Place. Chase Your Dreams."
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• Turn the page to new horizons.

• Read. Travel. Grow.

• Bookmark your future abroad.

• One page closer to your next adventure.

• From campus to continents.

Created by AI.

Slogan Ideas for a Bookmark
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Tips for Creating a Great Slogan with AI

Be specific in your prompt → Instead of “Create a slogan for Erasmus+,” try:
“Create a short, inspiring slogan for Erasmus+ that appeals to first-time exchange 
students.”

Think about your audience → Is it for students, staff, partners?

Keep it short & memorable → Aim for 5–8 words
→ Use rhythm, alliteration, or contrast (e.g. “Learn Locally, Impact Globally”)

Try different tones → Professional, playful, emotional, adventurous…

Refine your prompt → Add context: where will the slogan appear? (e.g. 
bookmark, website, poster)
→ Mention the goal: attract, inform, inspire?

Use AI as a brainstorming partner → Don’t settle for the first result – ask for 
variations, improvements, or combinations



11

Mini Task for Participants 

Create your own slogan using AI – choose your own theme (e.g. Erasmus+, 

summer school, internalization, bookmark, etc.)

Tips for Creating a Great Slogan with AI

Be specific in your prompt

Think about your audience

Keep it short & memorable

Try different tones

Refine your prompt

Use AI as a brainstorming partner
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Let’s Share Your (and AI's) 
Creativity!

Optional Sharing:

Would you like to share your result with the group?

Raise your hand or 

Mentimeter or

?
Go to www.menti.com

Enter the code: XXXX-XXXX

Type in your slogan – we’ll display them all live!
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Practical Block B

Clear & Inclusive 
Communication
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Practical Block B: Rewriting & Translating Texts

Tools: Copilot, ChatGPT, Gemini, Copy.ai, (DeepL Write, Grammarly)

What You’ll Learn:

How to simplify and clarify messages for international audiences

How to rewrite texts to sound more friendly, inclusive, or professional

How to translate content while keeping tone and intent

Live Demo:
Task: Rewrite this email for incoming international students:

“Please make sure to submit your documents before the deadline. Failure to 
do so may result in cancellation of your application.”
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Practical Block B: Rewriting & Translating Texts

Final Improved Version:

“Just a quick reminder to submit your required documents before the deadline. 

We don’t want you to miss out—applications that aren’t complete on time 

may need to be cancelled. If you have any questions or need help, please don’t 

hesitate to reach out!”

Before:

“Please make sure to submit your documents before the deadline. Failure to do so may 

result in cancellation of your application.”
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Mini Task for Participants

Choose a sentence or paragraph from your own work (e.g. email, guide, 
announcement)
Use AI to rewrite it for clarity, friendliness/professionalism, or translation (e.g. 
ask for both – English and Czech version)

Tips for Rewriting & Translating with AI

Be specific in your prompt.

Define your goal – sound more friendly, professional, inclusive, or clearer?

Ask for multiple versions – “Give me 2 versions – one formal, one casual.”

Do you need a Czech version?  Ask for it.

Don’t settle for the first result – ask AI to improve or simplify further.
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Practical Block C

Visual Guides with AI
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Practical Block C: Step-by-Step Manuals & 
Instructions

Tools: Copilot, ChatGPT, (Canva, Notion AI)

What You’ll Learn:

How to create clear, visual step-by-step guides for international students

How to make manuals more engaging and accessible

Live Demo:

Task: Improve this Step-by-Step guide titled:

How to pay the reservation deposit
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How to pay the reservation deposit – Before

You can pay your deposit here: https://deposit.muni.cz/pay

- The reservation deposit is due within 5 days of your reservation. 

- The reservation deposit is 2000 CZK and can be paid by a bank card, QR 
code or bank transfer 

- If you are not able to pay by a credit card or QR code, please, go to “other 
payment options” at the very same line. Should you choose a bank transfer, 
please, follow carefully the instructions 

- How to find variable symbol: https://deposit.muni.cz/, search for “Account 
variable symbol” – variable symbol is your own personal nr in form 
777XXXXXXX
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How to pay the reservation deposit – After



22

Before
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Tips for Creating a Visual Guide Outline with AI

Choose a practical topic – Think of something students often ask about

Clear title: “How to Find Housing in Brno” or “Arrival Checklist for Exchange 
Students”

Define the audience – Is it for first-time international students, short-term 
visitors, or full-degree students?

List 3–5 key steps – Break the process into simple, actionable steps

Add visual suggestions – icons, maps, photos

Tone – Imagine you’re explaining it to someone who’s never been here before

Ask AI to help structure it – Prompt example:
“Create an outline for a visual guide on how to apply for a visa to study in the 
Czech Republic. Include clear steps and suggestions for visuals.”



26

Mini Task for Participants

Draft an outline for your own visual guide

– choose a topic (e.g. visa process, arrival checklist, housing tips)

Tips for Creating a Visual Guide Outline with AI

Choose a practical topic

Clear title: “Arrival Checklist for Exchange Students”

Define the audience 

List 3–5 key steps

Add visual suggestions

Tone

Ask AI to help structure it
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What Students Say When Communication 
Improves



28

Discussion and 
outputs

Let’s Reflect & Share
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Real Benefits of using AI in Daily Work

Communication: Content Creation:

Fewer repetitive emails

Clearer, more inclusive messages

“Happier” replies from students – less 
confusion, more engagement

Faster production of guides, emails, and 
promotional texts

More consistent tone and style across 
materials

Easier multilingual communication

Student Support:

More accessible instructions and resources

Better onboarding experience for incoming students

Time saved = more space for personal interaction
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Let’s Reflect & Share

What Did You Create? Sharing Time:

Promotional Slogan

Rewritten or translated message

Outline for a visual guide

Would you like to share your 
favorite output?

Recommended Tools Recap:

Text creation: Copilot, ChatGPT, Gemini, Copy.ai

Language & clarity: Copilot, ChatGPT, DeepL Write, Grammarly

Visual guides: Copilot, ChatGPT, Canva, Notion AI
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Wrap-up & Challenge

Key Takeaways

AI can support international offices in everyday tasks

You’ve explored tools for writing, rewriting, and visualizing content

Small changes can make a big impact in communication and student support

Your Challenge: Try One Tool This Week!

Pick one AI tool from today’s workshop

Think about one process you could simplify with AI

Use it for a real task at your office (email, guide, slogan…)

Share your experience with your team



Final Thought:
“AI is not here to replace us – it’s here to empower us.”

Thank You for Joining!

Let’s Stay in Touch – feel free to connect or reach out!

Mgr. Ing. Leila Inštitorisová
International Relations Officer, Faculty of Arts, Masaryk University

Email: institorisova@phil.muni.cz
LinkedIn: cz.linkedin.com/in/leila-institorisova-5822b5126

Feel free to connect, ask questions, or share how you’re using AI in your office!
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